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GENERAL PROVI SI ONS

Accrediting authorities are encouraged to establish one
or nore technical commttees for advising the
accrediting authority on the technical matters relating
to the operation of its environnental |aboratory

2) a structure where commttee nenbers are chosen to
provi de rel evant conpetent technical support and
inpartiality through a bal ance of interests where
no single interest predom nates.

1 Reci procity

| f a NELAP-recogni zed secondary accrediting authority
notes any potential nonconformance with the NELAC
standards by a laboratory during the initial
application process for reciprocal accreditation_ or
for a laboratory that +t—has—already has been granted
NELAP accreditation through reciprocity, the NELAP-
recogni zed secondary accrediting authority shal

i mredi ately notify, in witing, the applicable NELAP-
recogni zed primary accrediting authority and the

| aborat ory. However, the | aboratory is to be notified
only in situations where no adnministrative or judicial
prosecution is contenplated. The notification nust
cite the applicable sections within the NELAC standards
for which nonconformance by the | aboratory has been

not ed.

Upon recei pt of the subsection 6.2.1(e) notification,
t he NELAP-recogni zed primry .

2 Where to Apply for NELAP Accreditation

Except for governnmental | aboratories ia+federat
. : g as an

tdepartrents—or—agenctes—hotding—NELEAPfrecoght-t+on—
acered-tHng—author+ty noted in subsection 6.2.2(e)
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c)

bel ow, all | aboratories seeking NELAP accreditation or
renewal of NELAP accreditation nust apply for such
accreditation through their hone state (the state in
which the | aboratory facility is |located) accrediting
authority.

Laboratories located in a territory or other state that
i s not NELAP-recogni zed may seek NELAP accreditation
t hrough any NELAP-recogni zed accrediting authority.

th—Covernrental—taborateri+es—not—an—organtzattonal—unit
vl . .
““E“'“.E“e depaltnpnt of—agency—n whi-eh—the
aeelei!tlng aUEPe"Ef 'f !ee?ted shat applyl!e! NEEA
atthority—

d)

e)

6. 2.

b)

c)

6. 3.

RESERVED

Governnental | aboratories that are organi zational units
of the same departnment or agency in which the
accrediting authority is | ocated or have other
institutional conflicts of interest may shall:

1) denonstrate by organi zati onal structure that the
| aboratory’ s responsible party of record and the
envi ronnental | aboratory accreditation program
manager do not report t+o within the sane
t+Adwi-dual chain- of - command; and

3 Docunent ati on Mai ntai ned by Accrediting
Aut horities

When the docunent or docunments reviewed in subsection
6.2. 3(a)(2) above reveals .

The document or docunents described in subsection
6.2.3(a)(1l) above shall be .

1 Witten Application for NELAP Recognition
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b) The application shall request information that is
essential for the NELAP to eval uate .

3)

4)

6.3.2

t he policies, guidance docunents, pronul gating
instructions and standard operating procedures
governing the operation of the accrediting
authority’s environnental |aboratory accreditation
programas set forth in subsection 6.3.3.1 ;

the accrediting authority’'s arrangenents for
l[iability insurance and workman’s conpensati on
rHAStHrance assurance coverage as required in
subsection 6.3.3.1 (d);

Appl i cati on Conpl et eness Revi ew by NELAP

c) Foll ow ng receipt of an initial or a renewal
application, the NELAP nust conplete a review of the

3)

6.3.3.1

The accrediting authority nust provide any
additional information or clarification requested
inwiting wthin ten days of receipt of the
6.3.2(c)(2) notification.

Requi red Technical El enents of a NELAP- Recogni zed
Accrediting Authority’s Program

c) The accrediting authority shall have the authority_

rights and responsibilities necessary to carry out an
envi ronnent al | aboratory accreditation program

m The accrediting authority shall require NELAP-
accredited | aboratories to participate in a proficiency
testing program neeting the requirenents of the NELAC
standards, Chapter two, Proficiency Testing.
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6.3.3.1.3 Accrediting Authority's Quality System

b) The quality system shall be docunented in a quality
manual and associated witten quality procedures— and

shall be nmade available for use by the staff. The
qual ity manual shall include at |east the follow ng:

3) the procedures for acquiring, training,
supervi sing and eval uating . oo

5) the systemfor providing feedback to personnel
responsi ble for the area audited and for taking
tinmely and appropriate corrective actions whenever
di screpanci es are detected; and

7) t he procedures established to maintain docunent
control for docunents required by the NELAC
st andar ds—_

8) the procedures and policies to inplenent the
accreditation process: and

9) the procedures and policies for dealing with
appeal s, conplaints and disputes by | aboratories.

6.3.3.2 Appl i cati on Techni cal Revi ew Report

a) The NELAP assessnment teamw || accept an initial
application and its supporting docunmentation for

conti nued QFOCGSSIng that contains sufficient
i nformati on .

b) The NELAP assessnment teamw ||l accept a renewal
application and its supporting docunmentation for

conti nued QFOCGSSIng that contains sufficient
i nformati on . )

c) Except as noted in Section 6.5, the NELAP assessnent
teamw || not accept the application for continued
processing if it notes deficiencies.

d) Fhe To proceed with the review process, the accrediting
authority shall respond wwth witten corrective actions
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wi thin 30 days of receipt of the NELAP assessnent
team s subsection 6.3.3.2(c) notification. The NELAP
assessnent team. .

3) | f application deficiencies still remain after the
assessnment teanis second attenpt to resolve those
deficiencies, the NELAP assessnent teamw ||
docunent those deficiencies which are not resolved
and recommend .

If the initial application as submtted contained no
deficiencies or if deficiencies were corrected as

provi ded in subsection 6.3.3.2(d), except those
deficiencies requiring | egislative or rul emaking action
as set forth in Section 6.5, the NELAP assessnent team
Wl |l schedule the on-site audit as set forth in
subsection 6.4.1 bel ow.

Notification of Changes to An Accrediting
Aut hority’s Program

For all changes in the accrediting authority’s
environnental | aboratory accreditation programlisted
bel ow, the NELAP Director shall be notified of changes
t o:

1) the authority to accredit | aboratories as stated
in the statutes—and,_ regul ations and promul gating
instructions establishing and governing the
accrediting authority’s environmental |aboratory
accreditation program

2) t he organi zati onal structure—+avetving—et+ther—the
frefagerrent—oer—technrecal—staf+,

ON-SI TE AUDIT OF THE ACCREDI TI NG AUTHORI TY

The NELAP assessnent teamw || arrange on-site audits
except as stated in subsection 6.4(c) below at the
mut ual conveni ence of the parties.
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6.4.3

9)

6.

b)

7

On-Site Audit Reports

The NELAP assessnent team shall recommend to the NELAP
Director revocation or denial of NELAP recognition for
on-site audit deficiencies for any accrediting
authority that fails to submt a plan of corrective
action within 30 days as set forth in subsection

6.4. 3(d) above.

The NELAP assessnent team shall review the corrective
actions for the remaining deficiencies within 15 days
of receipt of a subsection 6.4.3(f)(2) response from
the accrediting authority.

CERTI FI CATE OF RECOGNI TI ON TO THE ACCREDI TI NG AUTHORI TY

The certificate of NELAP recognition shall include the
follow ng itens:

8) a statement that continued NELAP recognition
depends on conpliance with the NELAC st andards;
and

9) a seal incorporating the NELAP insignia—_ and

10) a unique designator, such as date of issuance and
a serial or certificate nunber.




NELAC

Accrediting Authority
Revision 5

January 12, 1998
Page 7 of 7

6.9.1 NELAP Assessnment Team

e) The NELAP assessnent team shall:

2) have at | east one nenber with experience that
i ncludes at | east one of the foll ow ng:

A) registration as a | ead assessor as set forth
in the nost recent editions of:

| SO Guide 10011, CGuidelines for Auditing
Quality Systens Part 1. “Auditing”.

| SO Guide 10011, Part 2, “Managenent of
Audi t Progranmes”,

The National Association of Testing
Authorities (NATA). Topic 11, Appendix A
: ifications and Experience For

Quality Systems Assessors”. and

NATA, Topic 11, Appendix B
‘Qual ifications and Experience For

Quality Systenms Lead Assessors”;

3

<




